IHOJTABCBKA OBJIACHA JEP KABHA AJIMIHICTPAIIIA

PO3IOPSIICKEHHA )
I'OJIOBU OBJIACHOI AEPXKABHOI AJIMIHICTPALIII

14.03.2017 Ne 149

IIpo 3arBepmxenHs [lonoxeHHs
PO KOMICIiIO 3 MUTaHb POOOTH
13 c1y>k00BOIO 1H(OPMALIIEIO B
anapati [lonTaBcbkoi 00J1acHOT
Jiep>KaBHOI aIMIHICTpaIlii

BignoBimno mo crareir 6, 41 3akony VYkpainu ,JIIpo wmicueBi aepikaBHi
aamiHicTpamii”’, 3akoHy VYkpainu ,lIlpo moctynm nmo myOmiyHOi iH(popMarii’,
noctaHoBu KaGinery MinictpiB Ykpaiau Big 19 xostHs 2016 p. Ne 736 ,Ilpo
3aTBep/KEHHsT THUMOBOI 1HCTPYKINI MpO MOPSAOK BEACHHS OOIIKy, 30epiraHss,
BUKOPUCTAHHS 1 3HUIIECHHS JOKYMEHTIB Ta 1HIIMX MaTepialbHUX HOCIIB 1HhOpMaIii,
0 MICTATh CIYKO00BY 1H(OpMaIlio”, BpaxoBYIOUH PO3MOPSIKEHHS TOJOBH
obmaepxxaaminictpamii Big 17.01.2017 Ne 33 | Ilpo 3arBepkeHHs [HCTpyKIii mpo
MOPSZOK BeACHHS OO0JiKY, 30epiraHHsi, BUKOPUCTAHHS 1 3HUIICHHS JOKYMEHTIB Ta
IHIIUX MaTepiaibHUX HOCIIB 1H(opMallii, 10 MICTITh CIyk00BYy iHOpMaIlilo, B
[TonTaBchKiit 00AEpKaIMIHICTpAIi”:

3arBepautu [lonoxkeHHS MOpo KOMICIIO 3 MNUTaHb POOOTH 13 CIIYyKO0BOIO
iHpopMmaitieto B amapari IlonTtaBcbkoi 00sacHOI  Jep)kaBHOI  aaMiHICTpalii
(momaetnbes).

I'onosa
o0nacHoi epkaBHO1
aaMiHICTparii B. I'OJIOBKO



3ATBEP/DKEHO

PosnopsikenHs ronosu
[TontaBcekoi 00aCHOT
JepKaBHOI aaMiHICTpallii
14.03.2017 Ne 149

ITOJIOXKEHH A
PO KOMICIIO 3 MUTaHb POOOTH 13 CIIYKOOBOIO 1HPOpMAITIEIO
B amaparti [lonTaBchkoi 001acHOT Iep)KaBHOT aJMiHICTpalii

1. 3arajgpH1 MOJIOKEHHS

1. TTonoxeHHs PO KOMICIIO 3 MUTaHb POOOTH 13 CIIyKO0BOIO 1H(POpPMAIIIEIO B
anapati IlontaBcbkoi oOnacHOi aepkaBHOi anmiHicTpamii (gami — IlomoxxeHH:)
BU3HAYa€ OCHOBHI 3aBJIaHHS, MpaBa, CKJIaJ Ta MOPAIOK POOOTH KOMICIi 3 MHUTaHb
pobotu 13 cimyx00Bor0 iHpopMaliero B anapari [lontaBcbkoi o01acHOi aep)kaBHOI
aaMiHicTparllii (1an — Komicis).

2. KoMicist € moCTiitHO TIFOYUM OPTaHOM.

3. Kowmicist y cBoil AisibHOCTI KepyeTbes KoHCTUTYyLiE0 YKpaiHu, 3aKOHAMH
VYkpainn, akramu [Ipesunenta Ykpainu, KaGinety MinicTpiB YkpaiHu, 1HITUMU
HOPMATUBHO-TIPABUMHU aKTaMH, PO3TOPSHKEHHSIMHU TOJIOBH 00JIIepKaIMiHICTpallii, a
TakoX UUM [1on0KEHHSIM.

4. Cxnax kowmicii Ta [lonoxeHHs: mpo HET 3aTBEPAKYETHCS POMOPSIHKEHHIM
roJIOBU 00J1IepKaAMIHICTpaIli.

II. 3aBmanHs Ta mpaBa KoMicii

1. OCHOBHUMH 3aBJAaHHSIMU KOMICIT €:

1) ckimameHHs Ha TIACTaBl  MPOMO3WINN  CTPYKTYpPHHX  MIIPO3JLIIB
obnnepkaaMiHiCcTpalii Ta 3 ypaxyBaHHSIM BUMOT 3aKOHOJABCTBA MEpPEIiKY
BIJIOMOCTEM, 110 CTAaHOBJIATH CIY>KOOBY 1H(GOpMAIIiIO (J1aTi — MepetiK BITOMOCTEH), 1
MOJaHHs HOT0 Ha 3aTBEPKSHHSI TOJIOB1 00 Iep KaAMIHICTpaIlii;

2) neperuisii JOKyMEHTIB 3 rpudom ,,J{71s c1y>k00BOro KOpUCTYBaHHS 3 METOIO
HOro MiITBEPIPKEHHS 00 CKaCcyBaHHS;

3) posrasan aokyMeHTiB 3 rpudom ,Jlas ciaykO0BOro KOpUCTyBaHHS® Ha
npeaMeT BCTAHOBJIEHHS B HUX BIJOMOCTEH, II0 MICTATH BIAKPUTY 1H(POpPMAIlIO, SKa
MOe OyTH BUKOPHCTAHA Mij] Yac OINpallfoBaHHs 3aMMTIB HA MyOIiyHy 1HGOpMaIliio;

4) po3ciiayBaHHS Ha MiJICTaBl PO3MOPSKEHHS TOJ0BU OOJAepKaaAMIHICTpallii
¢dakTiB BTpaTu MAOKyMEHTIB 3 rpudom ,JIns cayk00BOro KOpuUCTyBaHHS Ta
PO3TOJIONICHHS CTy)00B01 iH(pOpMAIIii;



5) po3rman TWTaHHA —[MOAO0 TpUCBOeHHS Tpuda L Jlng  cayxOGoBoro
KOPUCTYBaHHS JOKYMEHTaM, III0 MICTATh CaOyk00BY iH(QopmMmariito, ska He
nepeadoayeHa TMepeIikoM BIJOMOCTEH, 3a IMOJaHHSIM OCi0, SKi MiANUCYIOTh TaKWM
JIOKYMEHT;

6) BHUBYCHHS Ta TMPOBEICHHS OIIHKA MarepialliB, 3 SKUMH ILIAHYEThHCS
O3HAMOMHTH 1HO3eMIIIB abo sKI OyayTh iM TIepellaHi 3 JI03BOJYy TOJIOBH
obnaep kaaMiHICTpallii.

2. Komicis mae mipaBo:

1) onepxyBath Bifg CTPYKTYpPHHX MIAPO3ILIIB  0OJIepKaaMiHICTpaIii
B1JIOMOCTI Ta IPOIO3HIIii, HEOOX1IHI JIsT pOOOTH KOMICI{],

2) 3aIpolTyBaTH Ha 3acijaHHs, SK KOHCYJIBTAHTIB Ta EKCIICPTIB, MPEACTABHHUKIB
CTPYKTYPHHX MiAPO3JLIIB OOJAepKaAMIHICTpALIii;

3) HamaBaTH TPAKTUYHY JOTOMOTY TpalliBHUKaM OOJepKaaMiHicTparii 3
MUTaHb OpraHizaili podoTH 13 c1yK00BOI0 1HHOPMAIII€TO.

III. Cxnax komicii

1. Jlo ckmamy KoMmicii BKJIIOYAIOTHCS TIPAIliBHUKKA 3arajlbHOro BiJILTY,
BIIMOBIJAIbHI 32 pOOOTY 13 1H(QOpMAIIMHUMH 3aMUTaMU Ta 3 JIOKYMEHTaMH, W10
MICTATh CHYXOOBY 1H(pOpMaIlit0, BIIAULY PEKUMHO-CEKPETHOI POOOTH, CEKTOPY
MOOUTI3aIiiHOT poOOTH, BIIALTY 1HQOPMAILIHHO-KOMIT FOTEPHOTO 3a0e3MeUeHHS,
BIJUILTY 3 MUTAHb 3aM00ITaHHs Ta MPOTHII KOPYIILIi, B3a€EMOJii 3 MPAaBOOXOPOHHUMU
opraHaMu Ta 000OpOHHOI poOOTH amapaty 00 IepKaIMIHICTpAIlii.

2. KoMicis cKIIalaeThCsl 3 TOJIOBH, 3aCTYIHUKA TOJIOBH, CEKpETapsl Ta WICHIB
KOMICIi.

3. T'onoBa koMmicii opraHizoBye ii poOOTy 1 BIAMNOBIAa€ 3a BUKOHAHHS
MOKJIaJICHNX Ha KOMICIIO 3aBJiaHb, TOJIOBYE Ha 3aCiIaHHAX KOMICIi Ta BU3HAYA€ KOJIO
MUTaHb, WO MIUISTAIOTh PO3TISAy. Y pas3l BIICYTHOCTI TOJIOBU KOMicCii HOro
00OB’SI3KM BUKOHYE 3aCTYTHUK.

VY pasi BiICYyTHOCTI ceKpeTapsi KoMicii 1oro 000B’ 13K BUKOHYE OJIMH 3 WICHIB
KOMICIi, 1110 OOMpaeThCs 3a MOJAHHSAM TOJIOBU KoMicli (y pas3i Horo BiJICYyTHOCTI —
3aCTYITHUKA).

4. Cexperap kKoMicii 3abe3neuye MiArOTOBKY MPOBEICHHS 3aciiaHb KOMICIi Ta
JIOKYMEHTIB, 110 MiUISITAIOTh PO3TJISAy Ha 3aciaHHSAX KOMICIi, BEJACHHS MPOTOKOJIB
3aciiaHb KoMicii, 3abe3reuye 30epexeHICTh JOKYMEHTAITI].

5. Unenu koMicii MarOTh MIPaBo:

1) o3HalioMiTIOBaTHUCS 3 JOKYMEHTAMHU, MOJAaHUMU Ha PO3TJIs KOMICI;

2) BHCIIOBJIFOBATH CBOIO IMO3MIIIIO ITiJ] Yac 3aciJaHHs KOMICIT,

3) 6paT y4acTh y IpUHAHATTI PilIEHHS IIJISIXOM T'OJIOCYBaHHS;

4) HagaBaTH TOJIOBI KOMICIi IPOTIO3UIIii 1010 BIOCKOHAJICHHSI CUCTEMH OOJIIKY,
30epiraHHsi, BUKOPUCTAHHs, 3HUIICHHS JOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIIB
1H(pOopMallii, 10 MICTATH CIY>KO00BY 1H(OpPMALIIIO.



6. Unenu komicii 3000B’s13aHi:

1) OpaTi y4acTh y 3aCiJaHHSAX KOMICi Ta TOJ0CyBaHHI;

2) norpuMyBatucs BUMOT [1oj0XeHHs Ta 3a0e3MeyyBaTH BUKOHAHHS PIillICHb
KOMICIT;

3) He pO3roJIOUIyBaTH BIAOMOCTI, IO CTaJX iM BIZOMI Yy 3B’SI3KYy 3 y4YacTIO Y
po06OTI KOMICIi.

IV. llopsinok pobotu Komicii

1. ®opmoro poboTu KoOMicii € 3aciaHHs, SKI MPOBOAATHCA y pa3i MOTPeOH.
Jaty, yac 1 Micue npoBeIeHHA 3aciAaHHs KOMICli BU3HAYae ii royioBa.

2. Cekperap KOMICii 3a pIIIEHHSIM TOJOBH KoOMicCii 3a0e3leuye CKIMKaHHS
3acilaHb KOMICii, CKJaJa€ TPOTOKOIH, JTOBOJUTH JO BiJIOMa CTPYKTYpPHHUX
M1PO31IIB armaparty o0iepKaJaMIHICTpaIlil Ta OKpeMHX 0Ci0 PIIIEHHS KOMICIi.

3. 3acigaHHsl KOMICIi € TPaBOMOYHUM, SIKIIIO HA HhOMY MPHUCYTHI HE MEHIII 5K
JIB1 TPETUHU CKJIaAY ii YWICHIB.

4. PimeHHa KoMicli TPUNUMAEThCS OUIBIIICTIO TOJOCIB WIEHIB KOMICIi,
MPUCYTHIX Ha 3acijaHHl. Y pa3l pIBHOIO PO3MOAUTY T'OJOCIB BUPIMIAIBHUM € TOJIOC
TOJIOBH KOMICIi.

5. Xiag Ta pe3ynbTaTH 3aciiaHHs KoMicii o(OpMIISIETbCS MPOTOKOJIOM, SKHA
N1JIUCYIOTh TOJI0Ba (y pa3l HOro BIACYTHOCTI — 3aCTYIHUK) 1 CEKpeTap KOMIicii.

6. Oprani3zariiiHe Ta MaTepiaabHO-TEXHIYHE 3a0€3MEUCHHS TIsUTbHOCTI KOMicCii
3MIIMCHIOE 3araJIbHUM B1AIUT anapary oOJaepskaaMiHICTpallli.

3aCTyITHUK TOJIOBU-KEPIBHUK
amapary oOJaepskaaMiHicTparii M. I. binokinp



