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MPABUJIA
BHYTPILLUHLOIO CNYy>XX60BOro po3nopsagky KopmuamnyHoro genaptameHTy
MonTaBCbKOi 061aCHOT fepyXaBHOT aAMIHICTpaLil

|. 3arasibHi NOMI0XKEHHA

1 Ui [paBuna BW3Ha4alOTb 3arasibHi  MOMIOXKEHHA LWOAO0  opraHisauii
BHYTPILLUHLOIO CMy>X60B0Oro po3nopsagky HKopuanyHoro genaptameHTy [M0OATaBCbKOT
06/1acHOI fep>kaBHOT agMiHIicTpauil (gani - [lenapTameHT), peXxum poboTu, YMOoBU
nepebyBaHHS  [epXaBHOro Cnyxbosusa B [enapTameHTi Ta  3abe3neyveHHs
paLioHa/IbHOr0 BMKOPUCTaHHA MOro pobo4yoro yacy.

2. Cny>k60Ba gucumnsiHa B [lenapTameHTi IPYHTYETLCA Ha 3acafax CyM/iIHHOMO
Ta MPOMECINHOr0 BUKOHAHHA [epXaBHUM Cy>X00BLEM CBOIX 060B'A3KIB, CTBOPEHHS
HaIeXXHNX YMOB /151 e(DeKTUBHOT pO60TK, TX MaTepiasibHO-TEXHIYHOIO 3a6e3neyveHHs,
3a0X04YEHHS 3a pe3y/ibTaTaMun po6oTu.

3. lMpaBuna BHYTPIWHLOrO CNY>X60BOr0 po3nopsaky B JenapTameHTi
3aTBEPKYHOTLCA 3ara/ibHUMK 360pamn [ep>KaBHUX Cy)KO0BUiB [enapTaMeHTy 3a
nofaHHAM aupekTopa [lenaptameHTy, $K KepiBHMKA [ep>KaBHOI CMy>Kou B
fepXXaBHoMy opraHi (gani - avpekTtop [enapTameHTy) Ha OCHOBI Lux [Mpaswn.

4. TlpaBMna BHYTPILHLOTO  CNY>X00BOro  posnopsaky  [enaptameHTy
[OBOAATLCA [0 BifloMa BCIX [epXKaBHUX CMy>XO60BLiB, AKi MpautotoTb B JenapTaMeHTi,
nig nignuc.

Il. 3aranbHi npaBuia eTUYHOI NOBEAIHKY B AepXXaBHOMY OpraHi

1 [epxaBHi CMy>K60BLi MOBUHHI AOTPUMYBaTUCb BUMOT €TUYHOI MOBEAIHKN.

2. [lep>xaBHi Cy>k60BLi Y CBOiA POOOTI MOBWMHHI LOTPUMYBATUCH MPUHLWMIB
NpoeciHOCTI, NPUHUMNOBOCTI Ta A0OPO3MYIMBOCTI, A6aTN NP0 CBOKO MPOMECIHY
YecTb i MAHICTb.

3. Aep>xaBHi CMy>KO60BL,i MOBUHHI YHUKATW HELLeH3YPHOT TEKCUKK, He JoMycKaTy
NiABULLEHOT IHTOHALIT Mig Yac crifiKyBaHHA. HenpunycTMMUMUK € NPOSBU 3BEPXHOCTI,
3HEBaK/IMBOI0 CTaB/IEHHA A0 KOser Ta rpoMaisH.

4. [epXaBHi cny>60BLi Nif 4Yac BWMKOHAHHA CBOIX MOCafoBMX 00OB’A3KIB
MOBUHHI AOTPUMYBATUCA B3aEMOMOBArv, AiIOBOrO CTUKO CMISIKYBaHHSA, BUABAATU
MPUHLUMMOBICTL | BUTPUMKY.

1. Pobounii yac i Yac BignounHKY Aep>XaBHOro Cy>X60BUs
1 TpvBanictb pob0o40ro Yacy Aep>aBHOro Cny>k60BLsA cTaHOBUTL 40 roAnH Ha
TUXKIEHb.
2. Y [lenapTameHTi, BCTaHOBMIEHO M’ATUAEHHUA pPO6OUUA  TUXKAEHb i3
TpVBanICTIO POOOTU MO AHSAX: MOHEAINOK, BIBTOPOK, cepefa, YeTsep - no 8 roamH 15
XBWVH, NM’ATHUUA - 7 TOAUH; BUXIAHI OHI - cyboTa | Hegins.



3. 3a iHILiaTMBOK AepXXaBHOro Cny»x00BUA i 3rofoto Moro 6esnocepeHbLON
KepiBHMKA Ta KepiBHMKa CaMOCTIMHOTO CTPYKTYPHOrO Migpo3gisly  Takomy
[iepXXaBHOMY C/y>KOOBLIHO MOXEe BCTAHOB/OBATUCSA THYUKUIA PEXMM PO60O4YOro vacy,
AKWA € BIAMIHHAM Bif BMW3HAYeHOro MpaBWIaMM BHYTPILUHLOIO C/y)XK60BOro
PO3MNOPAAKY PexXumMy poboTu [enapTaMeHTy.

THYYKUIA peXknm poboyoro yacy BCTAHOBMHOETLCA HAa BM3HA4YeHWA CTPOK abo
0e3CTPOKOBO 3 YypaxyBaHHAM HeO0OXigHOCTI AOTPMMAaHHS HOpMM pob0o40ro 4acy,
nepefbayeHOro 3akoHoOM YKpaiHu «[po  gep)xaBHy Cnyxo0y», abo TpuBanoCTi
BCTAHOB/IEHOIO N8 [ep>KaBHOro CMy>X60BLUA HEMOBHOIO0 po60o4yoro vacy (HermoBHOro
po6040ro AHA abo HEMOBHOIO POBOYOr0 TUXKHS).

[THYYKWUIA peXxxuM poboyoro Yacy Moxke 6yt pikcoBaHMM abo 3MiHHUM.

Mpy  (hiKCOBaHOMY peXumi pobo4oro yacy [epXKaBHOro  Cy>k60BUA
BM3HAYaETbCA MOYATOK I KiHelb pobo4voro yacy, Yac mo4vartky i 3akiHY4eHHS nepepsu
019 BIANOYMHKY 1 XapyyBaHHS. [lpyv UbOMY [epXaBHOMY CNy>XO0BLKO MOXe
BM3Ha4aTuCb BiIMiHHA BiJ BCTAHOB/IEHOI Y [iep>XaBHOMY OpraHi TpuBanicTb poboTu Mo
OHAX TVXKHA, a TaKOXX Nnogin poboyoro AHA Ha YacTUHW.

Mpy 3MiHHOMY peXumi poboyoro vacy [epXXaBHOro Cny»ooBus BIACYTHIi
(hikcoBaHWIA NOYATOK, KiHELb | TPMBaNICTb pOBOYOro AHS, Ha AePXKaBHOro Cy>XX60BUSA
He MOLUMPKOETLCA BCTAHOB/EHA Y [enapTaMeHTi TpMBanicTb PO6OTU MO AHAX TVKHSA,
3a MoTpeby MOXYTb BM3HAYaTMCA MNepiogn 4Yacy, B fAKi AepXXaBHWI Cny»6oBeLb
3000B’A3aHWIN OYTWN MNPUCYTHIM Ha poboyomMy Micui. Mpun 3MIHHOMY peXXumi poboyoro
yacy [Aep>XaBHOro C/y>k60BUSA € 000B’A3KOBMM 06/iK LOAEHHOT TPUBAIOCTI 1M0ro
pob0oY0ro AHs.

JepxaBHUI Cny)XK60BeLb, AKUIA NpaLtoe 3a 3MIHHUM PEXMMOM pobo4oro yacy,
CaMOCTIHO KOHTPOJ/IHOE 3arasibHy TPMBaiCTb CBOro po6o4oro yacy npoTarom TVXKHSA
3 METO0 HefonyLLeHHs 1T NepeBULLIEHHS.

THYYKUA pexxrM poboyoro Yacy [AepXKaBHOrO C/y)>KO60BUS BCTaHOB/IOETHCA
Haka3oM aupekTopa JenapTtaMeHTy, B AKOMY 3a3HaYaeThCA:

1) npi3BuLLe, iM’5, N0 6aTbKOBI (32 HAABHOCTI) AepXaBHOro Cny>X60BLA, AKOMY
BCTAHOB/IHOETLCS THYUKUIA PeXKMm poboyoro yvacy Ta horo nocaga;

2) BCTaHOB/IEHA HOPMa TPUBAJIOCTI POBOYOro Yacy;

3) faTta, 3 AKOI BCTAHOB/OETLCA THYYKMIA PeXNM poboYoro vacy;

4) nepiof, Ha AKNA BCTAHOB/IKOETLCA THYYKUM PeXnm poboyoro yacy (y pasi
BCTAHOB/IEHHS HA BU3HAYEHWI CTPOK);

5) yac noyaTky i 3aKiH4eHHS pob0TH, Yac NoYaTKy i 3aKiHYEHHS nepepsu Ans
BIAMOYMHKY 1 XapuyBaHHA (Y pasi 3aCTOCyBaHHS (DIKCOBAHOIo pexumy pobo4oro
yacy); A

6) nNepiofun yacy, B siKi aepXkaBHWUA cnyx60BeLb 3060B’A3aHNA BYTU NPUCYTHIM
Ha po6o4oMy MicLi (3a MOTPedu, y pasi 3aCTOCYBaHHSI 3MIHHOIO PEXMMY Po6040ro
yacy).

TakniA Haka3 [OBOAUTLCA [0 BigOMa [epXXaBHOro CNy»Xo0oBufA, AKOMY
BCTAHOB/MKOETLCA THYYKUIA pPeXuMM poboyvoro 4yacy, Ta Koro 6e3nocepefHbOro
KepiBHMKA [0 MOYaTKY 3aCTOCYBaHHA THYYKOro pexuiMy pobo4oro 4acy.

Mig 4Yac BCTAHOB/IEHHA THYYKOro pexumMmy pobo4vyoro 4yacy mMoTpPiGHO
BpaxoByBaTK:

3a00POHY BK/TIKOYEHHSA [0 POOOYOro Yacy HiYHOro 4Yacy, BU3HAYEHOro 3aKOHOM,
AKLLO [HLUEe He nepef6ayvyeHO 3aKOHOM;



HeOOXIAHICTb 3abe3MneyeHHs HaeXXHOro (MYHKUiOHyBaHHA [enapTaMeHTy B
MeXax BCTaHOB/IEHOrO pPeXxuMmy poboTy (HafaHHA nocniyr, MNPUoM  rPoMafsiH,
NPUAMaHHS Ta BiAnpaB/feHHs KOPECNOHAEHLIT TOLLO);

3abe3MneyveHHs HaIeXXHOT B3aEMOAIT CTPYKTYPHUX Nigpo3ainis JenapTaMeHTy;

CTBOPEHHS YMOB /19 CYMJIIHHOTrO i MPO(eCiMHOro BWKOHAHHA [epXXaBHUM
CNy>X60BLIEM CBOIX NOCagoBNX 060B’A3KiB;

noTpeby B e(eKTMBHIN opraHisauil pobo4yoro vacy Aep>XaBHOro Cy>60BLS,
36i/IbLUEHHI NPOAYKTMBHOCTI Ta AKOCTI MOro po6oTW, BPaxoBYKUM 0OCO6/MBOCTI
poboT Yy MEBHIN MICUEBOCTI, 30KpeMa Taki, IK roAMHM MiKOBOI 3aBaHTaXKEHOCTI
TPaHCNOPTHMX LWNAXIB, 3HAYHY BifAa/eHICTb MiCUA Po60TW Bif MiCUA MPOXKMBaHHA
[EPXXaBHOIO CMY>K60BLUA, peXXumy poboTn 3aknagis AOWKINbHOT Ta 3arajibHol
cepefHbOT OCBITH;

IHWi ocobnmeocTi poboTy [enapTaMeHTy, 30KpemMa HepiBHOMIpHWA obcsr
HaBaHTaXKEHHA Ha [epXXaBHOro CNy>60BLSA BNPOAOBX AHA (TUXKHA), KON OCHOBHUI
o6car pobIiT npunagae Ha NnoyaTok UM KiHelb pobo4oro AHs abo BMXOAMTL 3a MOro
MeXi.

4. TloyaToK Ta KiHelpb pobo4oro yacy, nepepsa, L0 HafaeTbCA A4/15 BiANOUNHKY
| XapyyBaHHS, BCTAHOB/OOTLCA /151 AePXXaBHOI0 CNy)XX00BUA 3 ypaxyBaHHAM PEXUMY
pobOTN [epXXaBHOMO OpraHy abo TrHY4Koro pexumy poboyoro 4vacy Takoro
[lep>kaBHOro cny»60Bus (Y pasi BCTAHOB/EHHS).

BCTaHOBNIOKOTLCA HACTYMHI Yac noyatky i 3akiH4eHHA poboTu, nepepsa AHA
BIZAMOYNHKY i1 06iay:

- noyaTok poboyoro aHs: o 08:00;

- Nepepsa Ha 06i4; 3 12:00 go 12:45;

- 3aKiHYeHHSA poboyoro aHs: 0 17:00, n’aTHuuA - o 15:45.

[MepepBa Ans BIAMNOYMHKY | XapyyBaHHA MOBMHHA HaAaBaTWCb, AK MpPaBwno,
yepes YOTUPKU FOAMHM MICNA MOYaTKy poboTu. TpuBanicTb Nepepsu 419 BiANOUNHKY i
XapyyBaHHSA CTaHOBUTb 45 XBWAWMH. [epepBa He BK/IKOYAETLCA B PO6OYMM uac, |
[eP>XXaBHMI CY>KO60BELL MOXe BMKOPUCTOBYBaATKM Ti Ha CBIi po3cyd. Ha el yac BiH
MOXXe Big/lyyaTucs 3 mMicus poboTu.

5. HanepefofHi CBATKOBMX Ta HepobouMx [AHIB TpUBanicTb pPobo4oro AHS
CKOPOYYETHLCA HA OHY FOAMHY.

6. lMpauiBHMKaM 3a00POHAETLCA BIABONIKATU [ePXKaBHOrO CnyX6oBusA Bifj
BMKOHaHHS 10ro nocafoBmnx 060B’A3KiB.

7. OpraHi3auis 06/1iKy pob6040ro yacy fep>kaBHux cny>60BUiB B JenapTameHTi
MOKNAJAETLCA Ha Bi4NOBIA&IbHOIO npaviBHUKA B [enapTamMeHTi 3 NTaHb YNpaBiiHHA
MepcoHasiom, Ta NodacTbes y hopmi Tabens obniky poboyoro yacy.

8. Buxig fep>xaBHOro cny»x60BUA 3a MeXi afMiHICTpaTUBHOI OyAiBNi, B Kil
npaytooTh npauisHukn OenaptameHTy (agpeca: m. lMontasa, Byn. CobopHOCTI Oya.
45) B pobouni uyac 3i CNyKO60BMX nNuTaHb BIiAOYBaeTbCA 3 BigOMa ioro
6e3rnocepeaHbLOro KepiBHMKA.

9. 3a iHILiaTMBOI [ep>KaBHOro Cy)>K60BUA | 3rofor 1Moro 6e3nocepefHLOro
KepiBHMKa Ta KepiBHMKA CaMOCTIAHOIO CTPYKTYPHOro nigpo3ainy (3a HasiBHOCTI)
TaKuA [epXKaBHUI CNyXKO0BeLb MOXe BMKOHYBATW 3aBAaHHSA 3a NOCafol 3a MeXamu
afAMIHICTpaTUBHOT OYAiBNI AeP>KABHOIO OpraHy, B TOMY YMC/i 3a KOPAOHOM Ha nepioj,
AiT BOEHHOro abo Haf3BMYaHOTO CTaHy B YKpaiHi UM B 11 OKpEMUX perioHax, Ta
npotarom 10 AHIB MNiCis NPUMNMHEHHA abo CKacyBaHHA Takoro craHy. [/9 uboro



[EePXXaBHWA Cy>00BeLb MOBMHEH MOroAWTA Y MUCbMOBIW (hopMmi, 30KpemMa 3acobamu
TeNIeKOMYHIKaLinHOr 0 3B’A3KY, Nepesik BignoBigHMX 3aBaHb Ta CTPOKM TX BUKOHaHHSA
3 6esnocepeHiM KepiBHUKOM Ta KePiBHUKOM CaMOCTIHOIO CTPYKTYPHOr0 Nigpo3ainy
(3a HasBHOCTI).

[na  [pepxxaBHOTo CNyx60BUA 06CAr 3aBAaHb 33 M0CAA0KD 33 MeXamu
afAMIHICTPaTUBHOI OYAiBNI fepXXaBHOro opraHy NMoBMHEH BU3HAYaTUCh 3 ypaxyBaHHAM
TPWBANOCTI MOro poboyoro yacy.

3a MeXamu agMmiHICTpaTMBHOI  OyAiBni  LEepXKaBHOro  OpraHy  MOXYTb
BUKOHYBATWNCA 3aBfaHHA, AKLWO X AKICHE, e(DeKTMBHE Ta pesy/ibTaTUBHE BUKOHAHHSA
He noTpeobyeE:

BUKOPUCTAHHA iH(opMaL,iT 3 06MeXeHM A0CTYrOM;

AOCTYNy [0 KOMM’IOTEPHOro, TefeKOMYHiKauiiHoro Ta/abo nporpamHoro
3abe3neyeHHs, AKe YHKLIOHYE NNLLE Y MeXaxX MPUMILLEHHS [ep>KaBHOro OpraHy;

000B’A3KOBOr0 nepedyBaHHSA B MPUMILLEHHI LepXXaBHOro opraHy.

[MpaBunamy BHYTPILHLOIO C/Y>XKO0BOr0 PO3MNOPAAKY B [epXXaBHOMY OpraHi
MOXYTb BW3Ha4YaTUCb [AOAATKOBI YMOBW BUKOHAHHA [epXKaBHUMW C/Y>KO0BLAMM
3aBflaHb 3a Mocajol 3a MeXamu agMiHICTpaTUBHOI OYyAiBMI [epXXaBHOro opraHy
3a/1eXKHO Bif, 0C061MBOCTEN peanisallii PyHKLUIN i 3aBaHb LibOro Aep>KaBHOro OpraHy.

Uac BMKOHAHHA [epXXaBHWM CNy>KO60BLEM 3aBfaHb 3a MOCafol 3a MeXamu
afIMIHICTPaTUBHOI OYAiB/I AepXXaBHOro opraHy 061iKOBYETLCA AK poboUnia vac.

V. TopsgoK noBigoOMIeHHS fepyXXaBHUM Cy>XK60BLEM MPO CBOKO
BIACYTHICTb

1 [ep>xaBHWA CNy>KO0BELb MOBIAOM/ISE CBOro 6e3MnocepeHbOro KepiBHUKa
MpPO CBOK BiACYTHICTb Ha PO6OTI Yy NMCbMOBIN opmi, 3acobaMn eNeKTPOHHOIO 4K
Tene)OHHOro 3B’°A3Ky abo iHLIXM JOCTYMHUM CMOCO6OM.

2. Y pasi HefOTPMMAaHHSA [epXXaBHUM C/y>KO0BLEM BUMOI MYyHKTY 1 LbOro
PO34iNy CKMaAaETbCA aKT MPo BiACYTHICTb [AEPXKaBHOro Cny>60BUA Ha poboyomy
Micuy.

3. Y pasi HeHafaHHA [ep>KaBHUM C/TY>KO0BLEM [0Ka3iB MOBaXXHOCTI MPUYNHM
CBOEI BIACYTHOCTI Ha po6OTI BIH MOBMHEH MOAaTW MWUCbMOBI MOSICHEHHS Ha IM’S
AvpekTopa [JenapTaMeHTy LWOAO NPUYNH CBOET BIACYTHOCTI.

4. Bumoru Lboro po3ainy He 3aCTOCOBYIOTLCS [0 AepXKaBHUX CNY>60BLIB Mif,
4yaCc BUKOHAHHSA HVMMU 3aBAaHb 3a Mocajoro 3a MeXamu agMiHICTpaTUBHOI ByaiBni.

V. lepebyBaHHSA fepXXaBHOro CNy>X00BLA B OpraHi fep>kaBHOT Bnagu y

BUXIAHI, CBATKOBI, HepoboYi AHI Ta NicNA 3aKiHYeHHA poboyoro yacy

1 [N BUKOHaHHA HEeBiAKNafHUX 3aBAaHb [Eep>KaBHWA CnyX0oBeLb MOX
3a/lyyaTncb 40 po60TW MOHaf YCTaHOB/IEHY TPMBaICTb PO60YOro AHSA 3a HakasoMm
AnpekTopa [enapTaMeHTy, NPo SKWA MOBIAOMASETLCA BUOOPHUIA OpraH MepBUHHOI
npodcninKoBOi opraHisauii (3a HasgBHOCTI), B TOMY 4MCNi Y BUXIAHI, CBATKOBI,
HepoboYi AHI, a TaKoXX Y HIYHWIA 4Yac 3 KOMMeHcauiero 3a poboTy BiAMOBIAHO A0
3aKOHO/aBCTBaA.

TpuBanictb poboTV NOHAA YCTaHOB/IEHY TPUBAICTb POOOYOro AHA, a TakoX Yy
BUXIifHI, CBATKOBI Ta Hepo6odi AHI, Y HIYHUA 4ac AN19 KOXHOro [JepXKaBHOro
CNY>XO0BUA He NOBWHHA NEPEBULLLYBATM YOTUPU FOAMHN NPOTArOM ABOX AHIB NOCMi/lb
I 120 rogmH Ha pik.



2. [Oupektop [enapTameHTy 3a MOTPeOM MOXe 3a/yyaTy [epXKaBHUX
CNy>X60BUIB [lenapTaMeHTy [0 4YepryBaHHSA MIiCis 3aKiHYeHHA pobo4voro AHd, y
BUXiJHi, CBATKOBI | HEpPoOOoUYi AHI.

UepryBaHHA [ep>KaBHOIO CMY>KO60BUA MICISA 3aKiHYEHHA pob0o4yoro AHd, Yy
BUXifHi, CBATKOBI | Hepobodi [AHI 34INCHIOETLCA 3riAHO 3  rpagikom, AKWK
PO3P06NAETLCA CNYXXOO0K YNpPaBNiHHA MEpPCOHaIOM | 3aTBEPMKYETHCA AMPEKTOPOM
[enaptaMeHTy 3a NOro[pKeHHSIM BWOOPHOro oOpraHy MePBUHHOT MPOCNINIKOBOT
opraHisauii (3a HasBHOCTI).

3. Y rpaghiky YepryBaHHA 3a3HayatoTbCA: 3aBAaHHS, ke NMoTpedye BUKOHAHHS,
BIANOBIJa/IbHUIA AepXXaBHUIA CNny)XboBelb, WMOro nocaga, Micue, gara Ta CTPOK
yepryBaHHs.

4. Y pasi 3a/ly4eHHs 40 YepryBaHHA Nicns 3aKiHYeHHS pobo4oro AHs, y BUXIAHI,
CBATKOBI | HEPOOOYI AHI AepXXaBHOrO CNyX00BLS, AKOro He BK/IOYEHO [0 rpadika,
HacTynHoro pobo4yoro AHA Micnsa 4vepryBaHHA BiAMoBigHa iH(oOpMaLis MOAAETLCS
CNy)>X60t0  yrpasniHHA MNepcoHasIoM AvpekTopy JlenaptaMeHTy A9 BHECEHHS B
yCTaHOB/eHOMY NOPSAAKY BIAMOBIAHMX 3MIH [0 Takoro rpadika.

5. Y pasi 3a/ly4eHHs [ep>KaBHOro Cny>x60BUA 4O PO6OTU NOHAL YCTaHOB/EHY
TpvBaniCTb poboyoro AHA B JlenapTamMeHTi 3anpoBa/KyeTbCA NiACYMOBaHUIA 061K
poboyoro vacy 3 TuM, WO6 TpUBaNCTb PO6GOYOro 4acy 3a 06MIKOBWUI Mepiog He
nepeBuLLyBa/ia HOPMU TPUBAOCTI POBOYOro yacy.

3a poboTy B 3a3HaueHi AHI (Yac) Aep>KaBHUM CMY>XO0BLAM HafaeTbCs rPOLLUOBa
KOMMeHcaLisa y po3mipi Ta MopsaAKy, BM3HAYEHMX 3aKOHOLABCTBOM MpO npauto, abo
NPOTAroM MicAUA HagarTbCA BIAMOBIAHI AHI BIAMNOYMHKY 33 3adaBaMy AepXXaBHUX
CNy>X60BLB.

6. 3ab0pOoHAETbCA 3a/yyaTn [0 PO60TU MOHaL YCTaHOBNEHY TPUBAICTb
poboYyoro AHA, a TakoX Yy BUXiAHI, CBATKOBI Ta HepoboYi AHi, Y HIYHWIA Yac BariTHUX
XKIHOK 1 )KIHOK, AIKi MatoTb [iTeil BIKOM O TPbOX POKiB. XKiHKW, AKi Mar0Tb AiTell BIKOM
Bif 3 10 14 pokiB ab0 AUTMHY-IHBaNifa, MOXYTb 3a/lyqaTnca [0 HafypOUHUX pobIT
NMLLEe 33 TXHBOK 3rofor0. 3a/lyyeHHs IHBaiAIB A0 HaLypPOUHUX POBIT MOX/MBE NLLe
3a IXHbOK 3rof0H0 i 3a YMOBMU, LUO Lie He cyrnepeunTb MeguyHUM peKoMeHaauism.

VI. MNopAnoK AoBeAeHHS [0 BigoMa [epXXaBHOro C1y»6oBUS HOPMaTUBHO-
NnpaBoBUX aKTiB, HaKasiB, 40PYYeHb Ta PO3NOPAMKEHDb 3i CY>XXO0BUX NMUTaHb

1 HopmaTtvBHO-MPaBOBI aKTW, HakasW, [AOPYYEHHSs, PO3MOPSAMKEHHA 3i
CNy>60BMX NUTaHb AO0BOAATHLCA [0 BifOMa AepPXXaBHMX C/Y>KO0BLIB  LLIAXOM
O3HaNMOM/IEHHs1 Y ManepoBii abo EeNeKTPOHHIN (opMmi 3 MiATBEPMKEHHAM Takoro
03HaOM/IEHHS.

[MiATBEPIPKEHHSAM MOXE CNyryBaTu NIANUC AepPXXaBHOro cnyXoosus (y Tomy
ymucni AK BIAMNOBIAA/ILHOrO BWKOHABLA) Ha [OKYMEHTI, Y J>KypHani peecTpauii
AOKYMEHTIB  ab0 BignoBigHWA  KBa/li(DIKOBAHUA  €NIEKTPOHHWIA  MIgMNnUC,  AKWUIA
NiATBEPMKYE O3HAMOMEHHA 3 MEBHUM CYyXKO0BMM [OKYMEHTOM B €/1eKTPOHHIN
(hopmi.

2. HopmaTuBHO-NpaBoBi aKTW, AKi NignsaraloTb OMiLiiHOMY OMPUIHOLHEHHIO,
NOBOAATLCA A0 BigOMa [AepPXXaBHOro CMyX00BUA LWASAXOM iX  OMPUIOAHEHHS B
OMILIMHMX APYKOBAHMX BUAAHHSX, a TAKOX LUMISIXOM PO3MILLEHHS Ha OiliiHMX BEO-
caiTax opraHiB [lep>kaBHOI B/laay Ta Ha caiTi 06/1acHOT AepyXKaBHOT afgMiHiCcTpaLil.



VII. JoTpuMaHHSA 3ara/ibHUX IHCTPYKLIA 3 0XOPOHM npai Ta
NPOTUMOXEXHOT 6e3MeKun

1 AupekTtop [enapTameHTy 3060B’A3aHMIA 3a6e3MeUnTi 6e3neyHi ymoBm npadi,
HaNIeXXHWIA CTaH 3aco6iB NPOTMNOXXEXHOT 6e3reKK, caHiTapil i ririeHn npai.

IHCTPYKTYBaHHA 3 OXOPOHM Mpaui Ta NPOTUMOXEXHOI 6e3rnekn Mae
34iMCHIOBaTM 0C06a, Ha AKY AUpekTopoM [enapTameHTy MOKMafeHi BiAmnoBigHI
(PYHKUIT B [enapTaMeHTi.

2. [lep>xaBHuWiA CNy>K60BeL NMOBUHEH LOTPUMYBATUCh NMPaBUI TEXHIKM Be3mneKku,
BUPOBHWNYOT caHiTapii i ririeHy npawi, NPOTUMOXEXHOT 6e3neKu.

3. YMoBM npauyi Ha poboyomy Micui, CTaH 3acobiB KO/IEKTMBHOIO Ta
IHAMBIAYaNbHOr 0 3aXMCTY, L0 BUKOPUCTOBYIOTLCS AEPXKaBHUM CY>XO0BLEM, & TAKOX
CaHITapHO-NO6YTOBI YMOBW MOBWHHI BiANOBIAATU BMMOraMm HOPMAaTWBHO-MPaBOBUX
aKTIB 3 OXOPOHW npad.

4. 3a CTaH NOXXEeXHOT 6e3nekn Ta AOTPUMAHHSA IHCTPYKLi 3 OXOPOHW Mpaui B
[enapTameHTI BignoBifae ANPEKTOP Ta BU3HaYeHa HUM BiAMoBigasibHa 0coba, Ha AKy
NOKNaleHO Taknii 060B’A30K.

VIII. Tlopsagok NpUAHATTA Ta nepefadi gizioBogcTea (cnpas) i MariHa
[ep>KaBHMUM C/y>KO0BLIEM

1 [epXaBHUI CNy>K60BeLb 3000B’A3aHUA [0 3Bi/lbHEHHS 3 Mocagn uu
nepeBefieHHs Ha IHLWWY nocagy nepegaty cnpasyv i LOBIPEHE Y 3B’A3KY 3 BUKOHAHHAM
nocagoBMx 000B’A3KIB MaiHO YMOBHOB&XKEHI AMpekTopoM [enapTaMeHTy 0cooi.
YnoBHOBaXKeHa 0coba 3000B’A3aHa NPUIAHATK cnpasu i MaliHo.

2. ®akT nepefadvi cnpas i MaiiHa 3acBIAYYETLCA aKTOM, SKWIA CKNafaeTbCs Y
ABOX MPUMIpHWKaX | Mi4NUCYETbCA YMNOBHOBAXXEHOK 0COO0LD, BiAMNOBIAAIbHOK
0CO60K0 3 MNWTaHb YNpaBniHHA MepcoHasioM B [enapTameHTi Ta [AepXKaBHUM
CNY>KO0BLEM, AKWUIA 3BISIbHAETLCS.

OAVH NPUMIPHKK aKTa BUAAETHCA [ep>KaBHOMY CY>XO0BLO, SIKNiA 3BiNIbHAETHCA
YM MEPeBOAUTLCA Ha IHWY nocagy, IHWWA MPUMIPHUK LONYYaETbCs [0 0C060BOI
CrpaBy LLbOro epXXaBHOro Cy>X60BLS.

IX. TIpUKIHLEBI MONOXKEHHS

1 HepoTpvMaHHS BUMOT NpaBu/l BHYTPILWHLOTO Cy»60BOro pPo3nopsaky €
MiACTaBO [ANA MNPUTATHEHHS [epyXaBHOro Cny>60BUA [0 BiANOBILASIbLHOCTI Y
nopsaKy, nepegdayeHoOMy YAHHUM 3aKOHOAABCTBOM.

2. MnTaHHA, NOB’A3aHi i3 3aCTOCYBaHHAM MpaBW/1 BHYTPILIHLOIO CMY>K60BOr0
PO3MOpPAAKY, BUPILLYOTLCA AUPEKTOPOM [enapTameHTy, ay BUnagkax, nepefdadeHmnx
YMHHMM 3aKOHOLABCTBOM, - CMifIbHO abo 3a 3rofor0 3 BUOOPHMM OpraHoM MepBUHHOT
npodCcniIKoBOT opraHisauii y pasi i HasBHOCTI.



